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qRqT©

f+w :q3if+wlqvalw l-fbrHTtwf68qtt3ifet+?Tq+w#aaqdqqgTdt
aphwdt (sop)

M : q) ;i$Ft:gMT8qfhn=F %. w3#fhi/vrdfhrwT/A8&q38ftqt® qQ.oP.?oIg

?) gW+SaT8qfhn© %. q3hfbT/'!fbmT/©Hjwi-q/Aqqo3q ftHt©qc.o?.?oq8

3) x6RtaUT+ qf+n=Hn. q3W/'!fbnT/aKin–q/cq&uqo festa ?I .ou.?oq8

8) q8HtgaTqqfhr%H©. g3ifbi/'!fbmT/aTMS–q/D?3qvR fbd@ 919.qq .?ogg

qgHTVTdIa3IEftProfhHmTaTvr8n+wiTdt aTPrq8HTq3MPmfhBTW

afQf+wi, qq&q (MID A,t) aTfbrdtRVWMtf+©hra dt%8S+q87Tmqquq (MIDC

Disposal Regulation) TIR %TITS tF=ITa 3MPrt6hFWr afb TTfbRq @atqT

deng oil I qRqft©, f®ra, ©r©qw&rT vq8©8H©T+iTdt aMl aTZlf?5dtq

©nPBTqwa=TfhiTqaTawwznrrTdt T&rqaarwr f+fBu+rt+3itel+7Tq©wiarqlao

aT& aTalWTT+ T6TqSaWba dtafITS qWqTa aT8–aIT %rtttqqfa atMqtmdt
©RhR4dt (Standard Operating Procedure-SOP) aTdtaWTFt aTi.

q) X3if&V6RtSaT+3ita+ITS Man&litnOaT wfqPT+©rqlT©@Rvqrrw8

(Self–certified) ad iFcaTqat aTfbTfBfia q-a–EmT Hfbw qecF q sainTcF (aPI

aH–caTH)vwn©wgtftRniFNTqav WMTa#PM WTTdtqwdfejqqjta
aTe?T (Auto generated order) f+tf+aFtdta.

?) HRt afteR##s aT++T (Auto generated order) f#ff+H aT@Tw ftqkFNRJH

BRItWitH ©TWFMR4T u fhMTa (19 Working days) gT+ftT© afhFT{t MidI awrT

atqtYTfb® tF&aIT afIMTft/aeRft =idl, WiatT+3ttqaT{qHTqv b8–caT

aqfdt qHmqH qtS&aaT©FTW3tdtUTqHt (Scrutiny) aFl afhrTd aT#. HRt

u fhMTa aqfdt UTqHt q iMaM ali aNtaN qTS (Auto Accepted) greaT+

HTWTra Wa.

a. BPm$ UTqHt (Document Scrutiny): BTqHt matH WIM aNTdtgt qa

(Query) arcaTa ad TTy (Accept) ©VTqT fhn WghTa la (Query) aTaqq
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b. mR UFFt (Challan Scrutiny): q8FtSaBIT qMMT# #nTT aTV MITldt
TiWl+taq6TqsaTdt ad #ftqqa©wi afbrTd aTi.&a6fjqVcaTHgdta

+qr+Tra8q,T&.

araaTHaTqTqa 'qWaqWdFIV @TWTRIM" 3ifqaT{q dhl (Comment) tEM

ad WITH (Reject) aMT.

1. a\#tRTTqa=aT qaqTdt unIt WaiST gfha qecF tI gal QI?cF W.

11.

3rHdT#RTrSqTte©Tra.
INf%i/sqM $Fao) al'n aT7aTdt©Tit atTa. a=THT afaftqmqle®RTTdt

ThgBR %T+SaTO wt @PHd O&tTTdtq Qp'F/bit (Dues) qTdt arcaTa
aTPra3ifet+7TqdhzrT wxttFtqafbits&?ftqmTrw a2KIT31fafMfbitig

©tWTdt aTaTH, aTqTqa aIT HIT #wd bft/qTtEt qTcF HIT tESS

3HqaT{qfbTta qq+eaITdt. WjqRT+ aTft Hd fbTta MIT NiST

111.

aafbgTaarawTqq Iata u fhmia au ©wiafhnd aTt.aqvr ad
Tr©rwara Trqr.

IV .

%if8a Oft (Dues) TWH q &arTs& Mi WFTWITa araTHaT fbHa Mdt
mif8a+ftqq8©WjqT® wr+v©rwmfaqtwTTjnTt@Tmt@TdI.
®RRm WTF+fb#S?ra–FFnqwTTq©m,adWRTw©Taanar+ate!fta

V6T+aaTWMTaFfFT®a. Mf#T/HMqaF@T+aTawar@THud

3) @T#rMaT WTmTTPft aWTH (Survey Report) aMin aT& GRT. wfm,

wqfMrfhn aMe aqfb?awqwTra 8qSWfbaqtWITJWVdS (Pe„alty)

wdc, !qWTTa WHet) @TT WBWTTa ad qm amTWT feqRFNTqq (Auto

W @Mr.

8)

qTikKqTqqtqaqTWft©%qagqralwatg mrm.

q8FRgaT+yTfQ9a&8–caTafhFT+t/©nkn{tvt@rtwqTwtt qtqH3rHdT{q

Accepted %) ©Rlfadtq©TWFMTaIT qqfhMtqt&Ttdfqa qWRFT+/+IHTaH

wxfa qlvqTftdtqnautqMnwft qtvnQa8dtqTftdt7rqEdawme

©wam a\iWTWafafMqTMdt va+vawrwfbaq\wITJWTV ds
(Penalty) aTaTWaTa wa. @@rqa dtqaT+ fbltig 3itgvfbtPla ©wTra tITft.

wwdaTdtvwqufhmTavwn%wjwq14®aTg, angrwivr@6qMra
EiwTTjwTY@rfqrd©Tr©.
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b) QFmPBmT agqmrwr aj©TT+ yTf©Ta afhrT+t/@krTft 2dqt ali qa/agn
afb©Tavrqr. wins &wwf+tfqa©wara IXTM3iteh8qHa3iTiIT

aRm sTaR (Order Confirmed). aBeR wi IWT3 $FaITH IMgHits aTeIT %

Bata. WqtWdaUkaTgfatMtaqtaMalxfIIattowgTdtqqTqqTfItMb
©r{TIwraTrOa

&) a3/aqfbvaTW/wlhxqwTdtMwrraaTM!{fhmTauITi.
a. Hq8eQra©qfmTa©vaTqT qvFRFBna@naTjqTvqaH qFRT#lady

MIT ©vRqTwrTa (Leave & License Agreement) wi HIS aT aTM a

HrM+a+M8&qRTMa©TreTra

b. WTaTq®Rfta®iutqttfkr$3qTeqT@n+RMhl/wr8qf+8aTaaTH

ar 1FiST+ vhf+&3RFaqwMBW 3MTaTJHRTIWr#H&qnmr
©vRqTwna (Leave & License Agreement) wd qT as wWF d UTtaR

a+MaTa3Tqt q?# dqa©WgTa 1ITi.

C. Mac/wqfklan WFWTTaWHhTtaqlqa3, BVRHWTa (Leave & License

Agreement) Wa HIT a3 aTfbT HrH WBqTPft Twin+ hTa aFTqa

aT@TH (afafMaq–NTW afafttm83T©ftaTaqf©ya Haq%qgdba
dtw„We;,W „„„.

d. w#gEwnaTRlw&it/w8dtvFwra©FifQa&daT@Fqmawi
ftqkFmlq3ofhMBldhrT UTaH ©rRqWT@ feqMNTW @MT
f+qt©wfaaqfh7awfhl/wdc aTaT+HWWtITa8qH#8T+saTW

g=lfB5aqtwrTjnTvamOaTfsdqa©%qmwrf+dqa@Ti.
e. HqfMl/MenaTaTtMt HxwTa ar@Tqat u fhMTEm3TTaqFTTaTa

kmTq{awiWT©rT+Wlan+f+T©afem{tvtqadt@afbiaf+rTd
arg qtqTq ©TMWitqal HqfMl/HR& BrenTi aTaQq araITa a

aqfb?awqwwn 818 +aqSa @@r.aM,IFgwTWHT+qFnaTeB

Br@T=W f+qMnTqq !gta©pmtq@rq©Mrw u fhmTaTmmT+
wWITHit tEM aBiTa (Vacant Report/Report) HT@ adI aTV?WE aT&.

w®qTwttqrRITqqKn©Tdl&8dtqmTrw avargal =fteQM%qrn

qBRaaTaaTtaTaQq ;WaTHW6T+SaTzaT gMa utwnlqTV ea dW
!PMr.
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f. Fqfhf/HqMm ©TaTqgt RiFTa araTHat Hq#jt/®8dkFftaT hraq

83jsTHq&©tMTtaVWTala®TaTqtft d!©Ta®Wldt qq fhM
lwfTqt TiSUTWFT+ lafhFWTTRITdt (for Renewal of sublease/Sublet)

dtqaT{q @Ii (arq7T® ?Ie'mla vra owl ©wT© aTt. aqTfq, !a

aTam£fIRigvTa aramTV qq fhRTTzaT qaTjafhFWWITdt (for Renewal

of sublease) 3HqaT{q ad (aTR?WE Qr7©Ma qPa sirWTH, SRi VFa

6b©Ba fBqt@FinER @mngt aqfhpa HqfBm/Me aTaIT+

vqwaratqH VEr+va@rgErfBTa atWITJWHamtaT ea dW ang
q©wrf+aRra©tT8

g. WgaMT dWTjaT{ nMr qaqTrqrqawr RPtRltO HartjIITt q&gq
aRTcaTqTqalgTaqWTT©VTdr.

h. aHl qfhlBFf+tfqagPWidf aIT adqRtqt StinTS /Self– Certification

dwtaMeaTaqkR+dtaaRmqlq ©MRdtjaRaTmt©WaTH
Tra

@Pkm®nhWqdtjWTt aTPldqfq©qfbn©iW aM+ wd ridfelatqt armra

3Riaqqwjt @Tdt.waqfbn® u. j@@RhTftafhrTft vt+lWt+f+tRra
+ quaId das#.

GsT. wr .ga.)

w$!!Rl=rBf=HTa31fer=rTft(gmwq)

wifbi, iv{–R$
Va:

(9)

(?)

(3)

(8)

Hg l@ @MRt afhFTtt–q/?/3, q3ifbT, ${.
ad flirT IIsa, q3W, l@nav, lq{
IwaferdaT (S:i/BWdtt$WibFR/qFFjt)
v&wwvrq©HTqrb,XTf}iftqdXgnfhmT#Htqfhn=RT@am+#m©WTTdt
©©arqeqaTdt

Tg@avrq© (N*qt/ fM'rMa/Hq d / WFM/ mfl/ghTUTTdt/WH)
nd uf%©©aftrdaT/ OT&rdt afqdaT, qdtfht
wd mef}T@ aftmT& qdtfhT

(b)

( 8)

(19)

(C)

(q)

(90)

(qq)

RW / aq sw daTa%ft, q3#fbI, iq{/!:i/VWdt+qMVR/ nujl.
IN vgr©wvrq©, fbe6T StINT &g,
ad3$€ftPr©+veql

I@ THR#qfh13aqHIt/ SW ©MftHfMft, gSM,dqOCId), Iq{/WMT
;T„, ${.
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